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ITOJIOKEHHME

1. OO01ue moJi0KeHHus

1.1. lenwto nanHOTO [TONMOXKEHMSI SIBISIETCS OMPEICIICHNE TIOpsiKa 00pabOTKH TIEPCOHATBHBIX
nauHbIX padoTHHKOB YUY IO « KOCMO-AETCTBO» (nanee pabOTHUKOB); 0O€CTIeUeHUE 3aITUThHI
npaB U CBOOOJI paOOTHHUKOB TMPH 00pabOTKE MX MEPCOHAIBHBIX JaHHBIX, a TAK)KE YCTAaHOBIICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMILI, IMEIOIIMX JIOCTYI K MEPCOHAIBHBIM TaHHBIM PaOOTHHKOB,
32 HEBBINIOJIHEHHE TpPeOOBaHUI HOPM, PETYIHMPYIOMIMX OOpabOTKY M 3aIlUTy HEePCOHAIBHBIX
JTAHHBIX.

1.2.Hacrosimee [lonmoskenne paspaboraHo Ha ocHoBaHuM crtatet Kouctutynum PO,
TpynoBoro Komekca P®, Komekca 00 agMUHHCTpAaTHBHBIX IpaBOHApYIICHUSAX PO,
I'paxmanckoro Komgexkca P®, Yromosuoro Koaekca P®, a taxke ®denepanpHoro 3akoHa «O0
uHpopMarmy, HHOOPMATH3AIMH U 3aIIUTe HHHOPMATTHIDY

1.3.[lepcoHanpHbIe JaHHBIE OTHOCATCS K KAaTETOPUH KOH(UICHIMAThHON WH(OpMALIUU.
Pexum kOHQHUIESHIIMATHPHOCTH MEPCOHANBHBIX NAaHHBIX CHUMAaeTCS B CIy4asX 00e3THYMBaHUS
WIY TI0 UICT€YCHUU 75 JIeT CpOKa XPAHEHUS, €CIIM UHOE HE OIPEJIEIIEHO 3aKOHOM.

1.4.Hacrosimee IlonmoskeHue yTBEp)KIaeTCs U BBOJIWTCS B JACUCTBHE MPUKA30M JAUPEKTOPA
UY O u sBnsiercst 003aTeNbHBIM JJI1 UCIIOJHEHHSI BCEeMH PaOOTHUKAMH, UMEIOIIMMU JTOCTYT K
MEePCOHAIBHBIM JAHHBIM.

2. IlonsiTme m cocTaB NEPCOHATBHBIX TAHHBIX

2.1.IlepcoHanbHble JTaHHbIE pabOTHHKAa — HMH(pOpMalus, HeoOXoauMas padoTOdAaTENI0 B
CBSI3M C TPYNOBBIMH OTHOIICHMSIMH M Kacalouluecs KOHKpeTHoro pabortHuka. Ilox
uHpopmanmeld o0 paOOTHMKAX TOHMMAIOTCS CBEeNCHHMS O  (aKTax, COOBITHSIX W
00CTOATENBCTBAX JKU3HM pabOTHHKA, IMO3BOJIAIOMINE WACHTH(HUINPOBATH €T0 JIMYHOCTS.

2.2. B cocTaB nepcoHANBHBIX TAHHBIX PAOOTHUKA BXOIST:

— aHKeTHbIE U Ouorpaduyeckue TaHHbIE;
— HaMMEHOBAaHHUE CTPYKTYPHOTO TO/PA3ICIICHNS;



— 3aHMMAaeMasl JIOJKHOCTb;

— CBEICHHUS O TEKYIIEM JIOJKHOCTHOM OKJIAJIC;

— MACMOPTHBIC JaHHBIC;

—  ajpec MPOIKCKH;

— WHH;

— HOMEp CTPaxOBOI'O CBH/ICTEIbCTBA,;

— nmaHHBIC 00 00pa30BaHUY;

— JIaHHBIC O JICTHX;

— JIaHHBIC O CEMEHHOM MOJI0KEHHH;

—  COJeprKaHUE TPYIIOBOTO JIOTOBOPA;

— CcoJIepKaHMeE JICKJIapalliu, M0JaBacMOil B HAJIOTOBYIO HHCIICKIIHIO;

— TNOAJMHHHKHU U KOIIHWU IMPUKA30B I10 JTUYHOMY COCTABYy,

— JIMYHBIC JIeNIa U TPY/IOBbIC KHU)KKU COTPYIHUKOB,;

— OCHOBaHHS K MPHKa3aM 110 JTHYHOMY COCTaBY;

— Jenma, COJCpIKallde MaTepHUaibl MO MOBBIIICHUIO KBAIM(DUKAIIMA ¥ TEPErnoArOTOBKE
COTPYHUKOB, UX aTTECTAIINH, CITY)KEOHBIM PACCIICIOBAHHSIM,;

— KOITUM OTYETOB, HATIPABJISIEMBIC B OPT'aHbI CTATUCTUKH.

2.3. Z[aHHI)IG JAOKYMCHTBI SABJIAOTCA KOH(l)I/IILCHIII/IaHI)HBIMI/I, XO0THA, YUUThIBas nux

MacCoOBOCTh W €IMHOE MECTO OOpaOOTKM ¢ XpaHEHUsS - COOTBETCTBYIOIIMUA Tpud
OrpaHUYCHUA Ha HUX HC CTAaBUTCA.

3. O0padoTka mNepCcOHAJBHBIX JAHHBIX
3.1. [Ton 00paboOTKOI TeEepCOHANBHBIX JAaHHBIX pPAOOTHHWKA TOHMMAETCS IIOJTyYeHHE,

XpaHeHHe, KOMOWHHPOBAHKE, TepeAada Win Jro00e Ipyroe HCIOIb30BAaHHE MEPCOHATBHBIX
JIAHHBIX PabOTHUKA.

3.2. B menmsx obecnedeHuss mnpaB M CBOOOJ YeNOBEKa M TpaKIaHWHA
paboTonaTenh M €ro MPEeACTaBUTENM HpU 00pabOTKe MEepPCOHATBbHBIX JaHHBIX PAaOOTHHKA
00s13aHBI COOTIOATH CIIeMyIOMINEe O0IIHe TPEOOBAHMUS:

3.2.1. OOpaboTka TMEpPCOHAIBHBIX [JAaHHBIX pPAa0OTHUKA MOXKET OCYIIECTBISATHCS
UCKITIOYUTEIHPHO B IENIX OOECHeueHUs] COONIOIEHUS 3aKOHOB W HWHBIX HOPMATHBHBIX
MPABOBBIX AKTOB, COJEHCTBHSI paOOTHUKAM B TPYJIOYCTPOIHCTBE, 0Oy4YEHUU U TPOJIBIKEHUU
nmo ciyx0e, oOecreyeHus] JTUYHOW O€30MacHOCTH PAOOTHUKOB, KOHTPOJI KOJIWYECTBA U
KayecTBa BBIMOJIHIEMON paboOThl M 00eCTIeYeHNs COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa U COAEp)KaHHS 0OpadaThIBaeMbIX MEPCOHAIBHBIX
JAHHBIX pabOTHHKA paboTonmaTeNh NOJDKEH pyKoBoacTBoBaThCs KoHcturynmeit Poccuiickoii
®enepanuu, TpynoBeim KonekcoMm u MHBIMU (peepaibHBIMUA 3aKOHAMH.

3.2.3. [lonmyueHne TMEpPCOHAJIBHBIX MJAHHBIX MOXET OCYIIECTBISTBCA KakK IyTEeM
MPEACTAaBICHUS HMX CaMUM paOOTHUKOM, TaK U IyTeM TOJYYeHHs] WX U3 HHBIX
HCTOYHHKOB.

3.2.4. IlepcoHanbHble JaHHBIE Pa0OTHHKA CIIEAyeT IMOJyyaThb Y Hero camoro. Ecmu
NIEpPCOHANIbHBIE JaHHbIE PAa0OTHHKA BO3MOXKHO MOJYYHUTh TOJBKO Y TPETbEW CTOPOHBI, TO
pabOTHUK JOJKEH OBbITh yBEAOMJIEH 00 3TOM 3apaHee U OT HEro JIOJKHO OBbITh MOITY4YEHO
MMCBMEHHOE  corjacue. Paboromarens JOMKEH COOONIUTH  pPaOOTHUKY O  IEJSX,
MPEINoJaraéMbplX HCTOYHMKAX M CIOCO0AaX TMOJIy4EeHHs TMEePCOHAIbHBIX JaHHBIX, a TAKXKE O
XapakTepe MOUICKAIIMX TOJTYYCHHIO TEPCOHANBHBIX JaHHBIX M TIOCIEJICTBUSX OTKa3a



paboTHHKA JaTh MMCBMEHHOE COIJIacue Ha X IMOIy4EHHE.

3.2.5. PaOoronmatens He HMMeeT MpaBa MoJydyaTb M 00pabaThIBaTh MEPCOHANbHBIE
JaHHble pabOTHUKA O €ro IMOJMTHYECKHX, PEJUTMO3HBIX M HMHBIX yOeKICHHAX U YaCTHOMN
XKU3HU. B ciydasx, HENmoCpeICTBEHHO CBS3aHHBIX C BOINPOCAMU TPYJOBBIX OTHOIIECHUI
JMaHHBIE O 4YacTHOW JKM3HM paboTHHMKa (WMH(OpMAIMs O IKHU3HEACATEIBHOCTH B cdepe
CEeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHWH) MOTYT OBITH TIONy4eHBl H 00pabOTaHbBI
paboTosaTeneM TOJIBKO C €r0 MUCbMEHHOTO COTJIACHSL.

3.2.6. Paloronatenb He UMeeT MpaBO MOJydyaTb M 00pabaThiBaTh MEPCOHANbHBIE
JTaHHble Pa0OTHHKA O €0 WIEHCTBE B OOIECTBEHHBIX OOBEAMHEHMAX WM €ro MpoQCOI3HOM
JeSITebHOCTH, 32 MCKIIOYEHUEM CIIy4aeB, MPEeIyCMOTPEHHBIX (hereparbHbIM 3aKOHOM.

3.3. K o0pabotke, mepemaye M XpaHEHHIO IMEPCOHAIBHBIX MAaHHBIX pPAOOTHHKA
MOTYT UMETh JOCTYI COTPYIHUKHU:

—  Oyxranrtepuu;
—  COTPYAHHUKH CIIy>KOBI yIIPaBJICHUS IEPCOHATIOM;

—  COTPYAHUKH WH(OPMAITMOHHOTO OT/IENA.

3.4. Hcnonb3oBanue MepCcOHANBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHH C
LEJISIMU, ONIPEACIMBIINMHU UX TOJTyUEHUE.

3.4.1. [lepcoHanbHbIC AaHHBIE HE MOTYT OBITH WCMOJL30BAaHBI B IEISIX MPUYUHEHUS
HMMYILECTBEHHOTO U MOPAJIBbHOTO Bpea IpaxkJaHaM, 3aTpyAHEHUs] peau3aluyl paB U CBOOOJ
rpaxknan Poccuiickoit @enepannu. Orpannuenue npaB rpaxiaan Poccuiickoit denepaiu Ha
OCHOBE HCITOJIb30BaHUsl HH(pOpMamuu 00 WX COIMAIBLHOM TIPOWCXOXKICHHH, O PacoBOM,
HAllMOHAJIBHOM, S3BIKOBOM, PEIMIMO3HOM W NApTUMHONM NPHHAUIEKHOCTH 3alpEIICHO H
KapaeTcsi B COOTBETCTBUHU C 3aKOHOJATEIILCTBOM.

3.5. [lepenavya mepcoHANbHBIX NAaHHBIX PAOOTHHMKA BO3MOXHA TOJBKO C COTJIACHUS
paboOTHHMKA WM B CIy4asiX, MPSMO MPEAyCMOTPEHHBIX 3aKOHOJIATEIIHCTBOM.

3.5.1. [Ilpum mnepenade mNepcOHANBHBIX [aHHBIX paOOTHHKA pPabOTOAATENh JOIKEH
COOJFOIATh CIICAYIONINE TPEOOBAHUS:

— He cooO0mIaTh MEpCOHAIBbHBIE JaHHBIE PAOOTHHKA TPEThEe CTOpOHE 0€3 MHUCHhMEHHOTO
cormacusi pab0OTHHMKA, 3a MHCKIIOYEHHEM CIIydaeB, KOTJa JTO HEOOXOAMMO B IENAX
MPEAYNPEKICHUST Yrpo3bl KU3HM U 3J0POBBI0O pabOTHWKA, a Takke B Clyyasx,
YCTAQHOBJICHHBIX (peIepaIbHbIM 3aKOHOM;

— He cooOmiaTh NEepCOHATbHBIC JaHHBIC PAOOTHHKA B KOMMEPYECKHX IENsx 0e3 ero
IIUCBbMCHHOI'O COI'JIaCHA,

—  TNpenynpenuTh JUI, NOTYYaIoUMX NepCOHAIbHBIC JaHHbIE Pa0OTHHUKA, O TOM, YTO ITH
JAHHBIC MOTYT OBITh HCIIOJIB30BaHBI JIMIIL B IENAX, IS KOTOPHIX OHH COOOIICHBI, U
TpeOOBaTh OT OJTUX JIMAI[ MOATBEPXKIEHHS TOr0, 4YTO OTO TMpaBWiIO coOioaeHo. Jluna,
MOJTyYaroIIie MEePCOHAIBHBIE JTaHHbIE PaOOTHUKA, 00S3aHBI COOJIIOAATh PEKUM CEKPETHOCTH
(xkoHpuAeHIMANIBHOCTH).  JlaHHOE€  TIOJNIO)KEHWE HE  pachpocTpaHseTcss Ha  OOMEH
NEPCOHABHBIMU  JTaHHBIMH Pa0OTHHKOB B TOPSAKE, YCTAaHOBJICHHOM (QenepabHbIMU
3aKOHAMU;

— pazpemarb JOCTYN K TMEPCOHAIBHBIM JAaHHBIM PaOOTHHKOB TOJIBKO CIIEHUAIBHO
YIOJHOMOUYEHHBIM JIUIaM, omnpefeseHHbIM B [lonojkeHUM o pasrpaHWyYeHHH TpaB JOCTYyIa
K TIepCOHANbHBIM JAaHHBIM, NPU 3TOM YyKa3aHHbIE JMIA JOKHBI UMETh MpPaBO IMOIydYaTh
TOJILKO T€ TEpCOHaJbHbIE IaHHbIE pAOOTHHKA, KOTOpble HEOOXOAWMBI JUIsl BBINOJIHEHUS



KOHKPETHBIX (DyHKIINH;

— HE 3ampamuBaTh HWHOOPMAIIMIO O  COCTOSIHMM  3J0pOBBbSl  pabOTHHKA, 3a
UCKIIIOUYCHUEM TEX CBEICHHUH, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOYKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYJOBOW (PYHKLIUH;

— 1epelaBaTh IEpPCOHAJbHBIC [JaHHblE PpAOOTHHKA TPEACTaBUTENSIM paOOTHUKOB B
nopsiaike, ycraHoBieHHOM TpynoBeiM Kopekcom, n orpaHu4MBaTh

3Ty MH(OPMALMIO TOJBKO TEMH NEPCOHATBHBIMH JTaHHBIMH PAOOTHUKA, KOTOpPHIE
HEO0OXOMMBI IS BBITTOJIHEHUS YKa3aHHBIMH MIPEACTaBUTEISIMU MX (DyHKIHI.

3.5.2. Ilepenaua mepcoOHANbHBIX MAHHBIX OT JEpXKaTels WIM ero MpeacTaBUTeNeH
BHEIITHEMY TIOTPEOUTETI0 MOXKET JOMYCKaThbCS B MUHHUMAJBHBIX OOBEMax M TOJNBKO B IEISAX
BBITIOJTHEHUS 3a71a4, COOTBETCTBYIOIIMX OOBEKTUBHON NMPUYMHE cOOpa ATUX JaHHBIX.

[Ipu mepenaue mepcoHaJIbHBIX JNAHHBIX PAOOTHHKA MOTPEOUTENsIM (B TOM YHCIE U B
KOMMEPYECKUX IEJISIX) 3a MpeAesbl OpraHu3anuy paboTojaress He IOJDKEH COOOIaTh 3TH
JIAHHBIC TPETheH CTOpOHE 03 MUCHMEHHOTO COrnacks pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aes,
KOTJ[a 3TO HEOOXOAMMO B LENSAX NPEAyNpPEKICHHUS YTPO3bl JKU3HU M 37I0POBBIO PAaOOTHHKA
WIN B CIIyd4asX, YCTaHOBJICHHBIX (e/lepabHBIM 3aKOHOM.

3.6. Bce w™epsl koHMUOEHIMATBLHOCTH Tpu cOope, 00paboOTKe U XpaHEHUH
NEPCOHAIBHBIX JaHHBIX COTPYJHHMKA pPACHPOCTPAHSAIOTCS KaKk Ha OyMaKHble, TaKk M Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTEIN MHPOPMAITUH.

3.7. He npmomyckaercs oTBedaTs Ha BOIPOCHL, CBSA3aHHBIE C  Iepenayeit
nepcoHanbHOM nHpOpMAIH 10 TeaedoHy Uiu pakcy.

3.8. XpaHEeHHE TMEPCOHANBHBIX JAHHBIX JOJDKHO MPOMCXOOUTh B  IMOPSIKE,
UCKJIIOYAIOILEM UX yTPaTy WM UX HENPAaBOMEPHOE UCIIOJIb30BaHHUE.

3.9. [lpy  OpuHATMHM  pelleHuH, 3aTparuBaloOIMX  HHTEpechl  pabOTHHKA,

paboTojaTenb HE HMEET NpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHBIX paOOTHHKA,
MOJYYCHHBIX HCKIIOUUTENBHO B pe3ylbTaTe MX AaBTOMATU3UPOBAHHOW 00pabOTKM WK
9JICKTPOHHOI'O TIOJIy4YCHUS. PaGOTOI[aTeHB YUUTBHIBACT JIMYHBIC KadCCTBa paGOTHI/IKa, €ro
n0OpocoBecTHBIN U 3P PEKTUBHBIN TPYI.

4. JlocTyn K NEPCOHAIbHBIM JaHHBIM

4.1. BuyTpennuii focryr.
4.1.1. IIpaBo mocTymna K nNepcoOHAIbHBIM JAHHBIM COTPYIHUKA UMEIOT:
— caM pabOTHHUK, HOCUTENb JIAHHBIX.
— Jpyrue COTPYOHHKH OpraHu3allud TpU BHIIOJHEHUH HMH CBOMX CIYXKEOHBIX
00s13aHHOCTEH.
4.1.2. IlepeueHp null, UMEIOMIMUX AOCTYNl K IEPCOHAIBHBIM JaHHBIM PAaOOTHHUKOB,
onpezneneH B [lomokeHUM O pasrpaHUYEeHUU TMpaB JOCTyNa K MEPCOHAIbHBIM JAHHBIM.
4.2. Buemnuit gocryi.
4.2.1. K yuciay MaccoBbIX MOTpeOHUTENEH MEPCOHANBHBIX JAaHHBIX BHE OpTraHU3AIMH
MOKHO OTHECTH TOCYJapCTBEHHBIC M HEroCyJapCTBEHHBbIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:
—  HaJIOTOBbIE UHCHEKIINH;

—  IIPaBOOXPAaHUTEIILHBIE OPIaHbL;

— OpraHbl CTaTUCTUKH,



—  CTpaxoBbIC arcHTCTBA;
—  BOEHKOMATEL

—  OpraHbl COIMAILHOTO CTPAXOBAHUS;
— TICHCHOHHBIE ()OHIBI;

—  TOJpa3JeicHUs MyHHIIUIIATBHBIX OPTaHOB YIIPABIICHUS;

4.2.2. Han3opHO-KOHTPOJBHBIC OpPraHbl HWMEIOT JOCTYN K HH(POpPMAIUA TOJIBKO B
chepe cBOeH KOMITETCHIIUH.

4.2.3. Opranuzanuu, B KOTOpPHIE COTPYIHHUK MOKET OCYIIECTBJISATh TMEPEUUCTCHUS
JNEHEeXKHBIX CpPEICTB (CTPaxOBble KOMIIAHWHM, HEroCyJIapCTBEHHBbIE IEHCHOHHbBIE (OHIDI,
ONaroTBOPUTENbHBIE OpPraHU3ALMU, KPEIUTHBIE YUYPEKICHHS), MOTYT MOJYYUTh JOCTYN K
MEPCOHANILHBIM JIaHHBIM PA0OTHHKA TOJBKO B CIydae €ro MUCbMEHHOTO Pa3pelIeHHs.

4.2.4. Jlpyrue opraHusarui.

Ceenenust o paOoTarolleM COTPYJIHUKE WIM YXKE YBOJIEHHOM MOTYT OBITh
MPEIOCTaBICHbl JIPYrod OpraHu3aliy TOJBKO C MHCHbMEHHOTO 3ampoca Ha OJaHke
OpraHM3allii, C MPUIOKEHHUEM KOMHUU HOTApHAIbHO 3aBEPEHHOTO 3asBICHHS paOOTHHKA.

[lepcoHanbHbIe aHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM
WIN WIEHAM €r0 CEMbHU TOJBKO C MUCBMEHHOTO Pa3pelieHus CaMOro COTPYIHHUKA.

B cnydae pasBoga ObiBmias cympyra (Cympyr) HMMEIOT TpaBo OOpaTHTBhCS B
OpraHM3allI0 C THCbMEHHBIM 3allpOCOM O pa3Mepe 3apadoTHOM IIaThl COTpyAHHKa 0Oe3
ero cormacus. (YK P®D).

5. 3amuTa nepcoHaJbHBIX JAHHBIX

5.1. [Ton yrpo3oit WiaM OMAaCHOCTBIO YTpaThl MEPCOHATIBHBIX JAHHBIX MOHMMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, PEalbHOE WM INOTEHIMAJIbHOE, AaKTUBHOE WM IACCUBHOE
IIPOSIBJIEHUE 3JI0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEIIHMX WJIM BHYTPEHHUX HCTOYHHUKOB
yIpo3bl  CcO3/aBaTh  HEOJarompusiTHble  COOBITUS,  OKa3blBaTh  JECTaOMIM3HUPYIOLEe
BO3/ICHCTBHE Ha 3alIMIIAeMyI0 HH(OPMAIIHUIO.

5.2. Puck yrposel mo0bIM HH(POPMAIIMOHHBIM pecypcaM CO3[al0T CTHUXHUIHbIC
OEICTBUS, SKCTpEMAJIbHBIE CUTYallUH, TEPPOPUCTUYECKHE [EHCTBUS, aBapUM TEXHUYECKHX
CPEACTB W JIMHUHA CBSI3U, APYTrHe OOBEKTUBHBIC OOCTOSITENHCTBA, & TAK)KE 3aMHTEPECOBAHHBIC
Y HE3aMHTEPECOBAHHbIE B BOZHUKHOBEHHMH YI'PO3bI JINLIA.

5.3. 3amMra  MEpPCOHAJbHBIX  J@HHBIX  MPEJICTaBIseT  CO0OM  KecTKo
pPETrIaMEHTUPOBAHHBIA M JIMHAMUYECKM TEXHOJIOTMUYECKUMH TpOLECC, MNperylpekaaromui
HapylIeHUE JOCTYMHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH M  KOH(HICHIHMATbHOCTH
NEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CYeTe, 00ECICUMBAIOMIMN JOCTATOYHO HAJISKHYIO
Oe3omacHOCTs MH(OPMALIUK B TPOIECCE YIPABICHIECKONH U TPOU3BOACTBEHHOM JIESITENBHOCTH
KOMITaHHUU.

54. 3amMra NEpCOHANBHBIX JaHHBIX PpaOOTHHKAa OT HENPaBOMEPHOIO  HUX
UCIIOJIb30BaHMUSA WM yTpaThl JOJDKHA OBITh obOecneueHa paboTojaTeneM 3a CYeT €ero
CpPEZCTB B MOPAJKE, YCTAHOBICHHOM (eiepaIbHbIM 3aKOHOM.

5.5. 3amuTa OT BHYTPEHHUX HapyIIUTENIEH.

5.5.1. OcCHOBHBIM BHHOBHUKOM HECAaHKIMOHHPOBAHHOTO JOCTyIAa K NEPCOHAJIbHBIM
JAHHBIM SIBJII€TCSA, KakK IIPaBWIO, IIEPCOHAN, pabOTalomUil C JOKyMEHTaMH M 0Oa3amu



JaHHBIX. PerysameHramus JocTyma IepcoHana K  KOHQUAEHIHMAIbHBIM  CBEACHHSIM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOJIUT B YHMCJIO OCHOBHBIX HalpaBlIeHWH OpraHU3allMOHHON
3alUThl  MHQOpPMAIMM M IpeJHa3HadeHa Uil pasrpaHUuYEHUs] TOJHOMOYUH  MEXIY
PYKOBOJUTEISIMA M CIELUATUCTAMHU OpraHU3alUH.

5.5.2. Jlna obecrieueHuss BHYTPEHHEH 3aIIMThl MEPCOHATIBHBIX JAHHBIX PaOOTHUKOB
HEOOXOAMMO COOIIIOIATh PS MEp:

— OrpaHMYCHHUE W PeTJaMEHTaIlUs COCTaBa PaOOTHUKOB, PyHKIIMOHAIBHBIE 00SI3aHHOCTH
KOTOPBIX TpeOyIOT KOH(PHUICHIIMAIBHBIX 3HAHUH;

— crporoe u3bupareiabHoe 1 000CHOBAHHOE paclipeieieHue TOKyMEHTOB U WH(POPMaLUU
MeXly pabOTHUKaMH;

—  palMOHaIbHOE pa3MelleHHe paboYrX MECT PaOOTHUKOB, IPU KOTOPOM HUCKITIOYAIOCH
ObI OECKOHTPOJIBHOE UCIIOIH30BAHKE 3AIIUIIIAEMON HHPOPMALINY;

— 3HaHue paboTHUKOM TpeOoBaHuUit HOPMAaTUBHO —  METOIMYECKHX
JIOKYMEHTOB TI0 3a1[uTe UH(POPMAIIMK U COXPAHEHUH TalHBI;

— HaJIUu4uc H606XOI[I/IMLIX YCJ'IOBI/Iﬁ B IIOMCIICHUN JJIA pa6OTLI C
KOH(bI/II[eHHI/IaHI)HI)IMI/I AOKYMCHTaMH U Oazamu JaHHBIX;

— OIpCAcICHUC U pCrilaMCHTALlUA COCTaBa pa6OTHI/IKOB, HMCIOIIUX ITPAaBO JOCTYyIIa
(onna) B IOMCHICHUC, B KOTOPOM HAXOJUTCA BbIYUCIIUTCIIbHAA TCXHHUKA,

— OopraHu3anus nopsjakKa yHUYTOXKEeHUs HHPOPMALIUY;

—  CBOEBPEMEHHOE BBISIBJICHME  HapylleHHss  TpeOOBaHMH  pa3peliuTesnbHON
CUCTEMBI JI0CTyIIa pabOTHUKAMU MOAPA3/ICIICHUS;

— BOCHIHTAaTelIbHAs W pa3bsCHUTEIbHAs paboTa C COTPYAHMKAMM IOApa3esieHUs IO
MPEIyNPEKICHUI0 yTpaThl IIEHHBIX CBEIACHWI Mpu pabore ¢ KOHQPHUIACHIIMAIbHBIMH
JTIOKYMEHTaMH.

5.5.3. 3amuTa mepcoHANbHBIX JAHHBIX COTPYJHHKA HA SJIEKTPOHHBIX HOCHUTEISX.

3amuTa MEPCOHANBHBIX  JIAHHBIX  COTPYJIHUKA HA  DJIGKTPOHHBIX  HOCHTEISX
OCYILIECTBIISIETCS. B COOTBETCTBUU ¢ MHCTpyKImen nmo obecrieueHUIo0 0€30MacHOCTH pabounx
MeCT 00pabOTKH MEPCOHATBHBIX JAHHBIX.

5.6. 3amuTa OT BHELIIHUX HapyIINUTENIEH.

5.6.1. [us 3aLUThI KOH(pHUICHIINATEHOM uHpopMaIu CO3/1at0TCs
leJIeHANPaBJICHHbIE HEOIaronpusTHbIE YCIOBHUS W TPYIHONPEOJOIUMbIE MPENSTCTBUS IS
JUIA, THITAIOIIETOCS  COBEPUINTh  HECAHKIMOHUPOBAaHHBIA  JOCTYH W OBJaJEHUE
unpopmarmeir.  Lleapto W pe3yiabTaTOM  HECAHKUMOHMPOBAHHOTO  JOCTyNa K
MHPOPMAIIMOHHBIM pecypcaM MOXKET ObITh He TOJIbKO OBJIJICHHUE IEHHBIMU CBEICHHUSIMH U
WX WCMOJBh30BAaHHE, HO W WX BUIOW3MCHEHUE, YHUUYTOKCHHE, BHECEHUE BUpYyCa, MOJIMEHA,
danscuduranus conepKaHus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Tlom T™OCTOpPOHHMM JIMIIOM TIOHMUMAeTCs Jio0oe JHIo, HE HUMEIoIIee
HETNOCPEICTBEHHOTO OTHomIeHus K aestensHoctd MBJIOY Ne33, mocerurenu, pabOTHHKH
JIPYTUX OPraHU3AlMOHHBIX CTPYKTYp. [locTopoHHHE NHIla HE MOJKHBI 3HATH paclpeeicHre
byHKIMA, paboyre TpoIecChl, TEXHOJIOTUIO COCTaBIEHUS, OGOPMICHUS, BEACHUS W
XpaHEHHsI TOKYMEHTOB, JeN U padouyux MaTepHalioB B OT/EJE MepCcoHaa.

5.6.3. Jlnsa obOecrieueHUsT BHEIIHEW 3allUTHl TEPCOHAIBHBIX JAHHBIX COTPYIHHUKOB
HEOO0XOAUMO COOIIOATh PsII Mep:

— co0monenue nopsiIKa npuema, yyera U KOHTPOJIS JeSITeNIbHOCTU



MMOCETUTEIICH;
—  MPOMYCKHOM PEKUM OpraHU3AIINH;
—  UCHOJb30BAHHE TEXHUYECKHX CPEJCTBA OXPaHbl U CUTHAIN3AIINN;
—  HCIOJb30BAHUE TEXHUYECKUX CPEICTB 3aLIUTHI HH(POPMALINY;

— cobmoneHue ropsiaKa OXpaHbl TEpPUTOPHUH, 3/1aHUH, IIOMEIICHU,
TPAHCIIOPTHBIX CPEACTB;

—  BBINIOJIHEHUSI TPEOOBAHMIA O 3amUTe HHGOPMAIMK P MHTEPBBIOUPOBAHUU U
co0eceI0BaHMsIX.

6. IlpaBa u 06s13aHHOCTH Pa0OTHHKA
6.1. Bce paboTHHMKM AOKHBI OBITH O3HAKOMIICHBI C HacTosmuM IlonoxeHuem
O] POCIIHCh.
6.2. B mensx 3amuThl NEpPCOHAIBHBIX MJAHHBIX, XpaHsSIUXcsS y paboronmaresnsd,
pabOTHUK UMEET MPaBo:

— TpeboBaTh MCKIIOYCHUS WM WCIIPABJICHHS HEBEPHBIX, MJIM HETIOJHBIX TEPCOHATBHBIX
JAHHBIX.

— Ha CcBOOOAHBIN OecmjaTHBI JOCTYNl K CBOUM II€PCOHAIBHBIM JaHHBIM, BKJIHOYAs
IpaBoO Ha MOJIy4YeHHe KoM 1000 3amKcH, coieprKalleil mepcoHaabHbIe JaHHBIE;

— IIEpCOHAJIBHBIC  JAaHHBIC  OLICHOYHOI'O  Xapakrepa  JOINOJHUTb  3asBICHUEM,
BBIpAXaroIIUM €ro COOCTBEHHYIO TOUKY 3PEHMSI;

— HOepeacisATH CBOUX Hpe,HCTaBHTeHefI AJIg 3allUThl CBOUX IEPCOHAJIBHBIX JaHHBIX;

— Ha COXpPAHEHHME M 3aIIUTYy CBOEH JIMYHOU U CEMEMHOM TaHBI.
6.3. PaGotHuk 00s13aH:

— TepenaBaTh pabOTONATENIO WM €ro MPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
IIOKYMGHTI/IPOBaHHbIX HepCOHaHI:HbIX JaHHBbIX, COCTaB KOTOpBIX yCTaHOB.HeH pr,ZLOBBIM
KonexcoM PO.

— CBOEBPEMEHHO COo00maTh padoTomaTento 00 W3MEHEHHMH CBOMX MEPCOHAIBHBIX
JTAHHBIX.

— coOmronaTh KOH(UIEHIMATBHOCTh IEPCOHATIBHBIX JaHHBIX JAPYTrUX pabOTHUKOB,
CTaBIIMX €MY H3BECTHBIMU BO BPEMs HCIIOJHEHHS CBOUX JOJKHOCTHBIX O0S3aHHOCTEH.

6.4. PaGoTHuKM cTaBAT paboTojarens B M3BECTHOCTh 00 W3MEHEHMM (amMuiuy,
UMEHM, OTYECTBA, AATHl POXKACHHUSA, UYTO IIOJYy4YaeT OTPAXCHHE B TPYAOBOM KHHXKKE Ha
OCHOBAHUU TPEACTABICHHBIX JOKYMEHTOB. [Ipy HE00XOAMMOCTH H3MEHSIOTCS IaHHbBIE 00
o0Opa3zoBaHuH, Mpodeccuy, CIeluaNIbHOCTH, IPUCBOCHUH HOBOT'O pa3psa u Tp.

7. OTBeTCTBEHHOCTH 32 pa3rjameHne KOHpUIeHunaIbLHO HHpoOpMaNH,
CBSI3AHHOII ¢ MEePCOHAJBLHBIMH TAHHBIMH

7.1. [lepconanbHass OTBETCTBEHHOCTh — OJHO U3 TJABHBIX TpeOOBaHUN K
opraHu3zanuy (QyHKIMOHUPOBAHUS CHUCTEMBbl 3alUThl MEPCOHAJIbHONM HHPOpPMALUU H
o0s13arenbHOE ycaoBUue odecrieueHus 3P PEKTUBHOCTH 3TOM CUCTEMBI.

7.2. KOpuanueckue u  Qusmueckue U@, B COOTBETCTBUHU CO  CBOMMH



MIOJJHOMOYMSAMHU BJaJerole HH(popManuend o rpaxaaHax, MOIydarollie M HCIOJb3YHoIINe
€€, HECyT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickonn ®deneparuu 3a
HapyIlIeHHE peKrUMa 3aIIUThl, 00PaOOTKH M MOPsIKAa UCIIOJIIB30BaHUS ATOM HHPOPMALIUH.

7.3. PykoBoauTens, paspemaronuii J0CTyln COTpPYOHHKAa K KOH(pHUIEHIHATbHOMY
JIOKyMEHTY, HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTh 33 JAHHOE pa3pellcHHE.

7.4. Kaxpaplii  COTpYOHMK  MYHUIMIAIBHOTO  OIO/KETHOTO  JIOMIKOJIBHOTO
00pa30BaTeIbHOTO YUPEKACHUS ACTCKUI caJl KOMOMHHMpOBaHHOTO Buaa Ne33, morydaromuit
it paboThl KOH(UIACHIMATBHBIA JTOKYMEHT, HECeT €IWHOJIMYHYIO OTBETCTBEHHOCTH 32
COXPAaHHOCTb HOCHTEINS U KOH(HUIECHIMATBHOCTh HH()OpMAIINH.

7.5. Jluiia, BHHOBHBIE B HAPYUIEHUH HOPM, PETYJHPYIOMIHMX TOJy4YEHHUE,
00pa®OTKy M 3allIUTy TMEepPCOHAJbHBIX JAaHHBIX pPAOOTHHKA, HECYT AMCUUIUIMHAPHYIO,
aMUHUCTPATUBHYIO,  TPaXIAaHCKO-NIPABOBYID WM  YTOJOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepalIbHBIMU 3aKOHAMHU.

7.5.1. 3a HEHUCHOJHEHHWE WM HEHaJJeKallee HCIOIHEHHEe pabOTHUKOM IO €ro
BUHE BO3JIOKCHHBIX Ha HETo OOS3aHHOCTEH MO COONIONCHUIO YCTAHOBJICHHOTO IOPSIKA
paboThI CO CBEACHUSAMH KOH(DHICHIMATBFHOTO XapakTepa padoToAaTeNb BIIPaBE NPUMEHSATH
npenycMoTpeHHble TpyaoBsiM KogekcoM AUCHMIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JHIA, B OO0S3aHHOCTH KOTOPBIX  BXOOUT  00paboTKa
MEPCOHANBHBIX JIaHHBIX COTPYJHUKA, OO0S3aHBI O0ECIEYHTHh KaXJAOMYy BO3MOXHOCTh
O3HAKOMJICHUSI C JOKYMEHTAaMH W MaTepuajaMu, HEMOCPEICTBEHHO 3aTParvBalOMIMMH €ro
npaBa M CBOOOJBI, €CIM HMHOE HE MPEeayCMOTPEHO 3akoHOM. HempaBomepHblil OTKa3 B
IIPEOCTAaBICHUH  COOpaHHbIX B  YCTAaHOBJIEHHOM  MOpPSIAKE  JIOKYMEHTOB,  JIHOO
HECBOEBPEMEHHOE MPEJOCTaBICHNUE TaKUX JTOKYMEHTOB WJIM MHOM HHPOpPMAMU B CIIydasx,
MPEIYCMOTPEHHBIX 3aKOHOM, JHOO TPEJOCTaBICHUE HEMOJHOM WM 3aBEJOMO JIOXKHOM
uHbOpMAIKM — BJEYET HAJOKEHUE Ha JOJKHOCTHBIX IIUI[ aJIMUHUCTPATHUBHOTO mmTpada B
pa3mepe, omnpenensiemoM Komekcom 00 aqMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

7.5.3. B coorBerctBumn ¢ I'paxxnanckum KoaekcoM nuila, HE3aKOHHBIMA METOJAMHU
MOJYYHMBIINE WH(QOPMAIMIO, COCTABISIONIYIO CIYXeOHYI0 TaliHy, OOsS3aHBl BO3MECTUTh
IIPUYUHEHHbIE YOBITKH, IPUYEM TaKas jk€ 00sI3aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyILIEHUE HEMPUKOCHOBEHHOCTH YaCTHOU
KU3HU (B TOM 4YHCIIEé HE3aKOHHOE COOMpaHHMe WM PACIPOCTPAHEHUE CBEJCHUH O YacTHOM
KU3HHM JIUIA, COCTAaBIAIOLIETO €ro JHYHYI0 WIM CEeMEiHylo TaifHy, 0e3 ero coriacus),
HEMpPaBOMEPHBIH ~ JOCTYNl K  OXpaH’AeMOM 3aKOHOM KOMIBIOTEpHOH uH(popmarmy,
HENPAaBOMEPHBIM OTKa3 B TNPEJOCTAaBICHUH COOpPAaHHBIX B YCTAHOBICHHOM TMOPSAKE
JIOKyMEHTOB U CBEJICHUH (€CIU 3TU JCSHUS MPUYUHWIA BpeJ MpaBaM U 3aKOHHBIM MHTEpecam
rpaXk/iaH), COBEPILEHHbIC JIMIIOM C HCIOJb30BAaHUEM CBOETO CIYKEOHOTO IOJOXKEHUS
HakasbIBaeTcs wmTpadom, IubO JHIIEHHEM IpaBa 3aHUMAaTh OMNpeAeSieHHbIE TOJKHOCTU WU
3aHUMATHCS OTPEACIICHHOM IeATeIbHOCTHIO, TNOO apecTOM B COOTBETCTBUU ¢ YK PO.

7.6. HemnpaBoMEpHOCTb  AEATEIIBHOCTH OPraHOB TIOCYJAapCTBEHHOW BJIACTH U
OpraHM3aIuii o0 cOOPY M HMCIOJIb30BAHUIO TIEPCOHABHBIX JTaHHBIX MOXET OBITh YCTaHOBIICHA
B CyJICOHOM TIOPSIZIKE.
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